Lower School
Student - Parent Handbook

2008 - 2009

Avalilable online at www.rhsm.orq




Lower School — McCarthey Campus

MCCARTHEY CAMPUS

720 Guardsman Way 84108
Beginning School and Lower School: (801) 355-7485

School Office is open from 8:00 am to 4:30 pm

FAX: (801) 363-5521 (LS/BS/Business/Development)
Business Office Direct Line: (801) 355-0399

Development Office Direct Line: (801) 355-0545

LS/BS Extended Care Phone after 4:30 pm: (801) 924-2972
Frequently Requested McCarthey Campus Numbers
Billing — Carol Frymire: (801) 924-2959

Lunch - Mary Hill: (801) 924-2956

Extended Billing - Stephanie Martin: (801) 924-2971

LINCOLN STREET CAMPUS

Middle School: (801) 355-0272

School Office is open from 7:30 am to 4:00 pm
970 East 800 South 84102
FAX: (801) 359-8318

Upper School: (801) 355-7494
School office is open from 7:30 am to 5:00 pm
843 Lincoln Street 84102
FAX: (801) 355-0474

Should the school be closed (or opening delayed) due to emergency conditions or unusually inclement weather, please check the front
page of our website at www.rhsm.org between 6:00 and 8:00 am for further information. Details will also be provided by RHSM to
Channel 2 (KUTV), Channel 4 (KTVX), Channel 5 (KSL), Channel 13 (Fox) and to radio stations KUER FM 90.1 (Wasatch Front),

KUER FM 89.5 (Park City) and KSL 1160 AM. Do not call the school. It is important to leave the school lines open in times of
emergency.

MCCARTHEY CAMPUS ADMINISTRATION

HEAD OF SCHOOL Alan C. Sparrow Ext. 2953

EXECUTIVE ASSISTANT Linda Leaver Ext. 2952
ASSISTANT HEAD OF SCHOOL Julie Barrett Ext. 2965
LOWER SCHOOL PRINCIPAL Deborah Mohrman Ext. 2945
ASSISTANT PRINCIPAL Margaret Rose Ext. 2948
ADMINISTRATIVE ASSISTANT Chip Guarente Ext. 2976
BEGINNING SCHOOL PRINCIPAL Carol Blackwell Ext. 2978
ADMINISTRATIVE ASSISTANT Janet Siler Ext. 2977
CHIEF FINANCIAL OFFICER Kevin Hanson Ext. 2951
DIRECTOR OF ADMISSIONS Kathryn Gundersen Ext. 2950
DIRECTOR OF FINANCIAL AID Lee Nuckolls Ext 5950
CHAPLAIN Trace Browning Ext. 2968
RECEPTIONIST/ASSISTANT TO ADD'\fIII??ES(:I?gg Carol Collard Ext. 2424
DIRECTOR OF OPERATIONS Ann Burnett Ext. 2955
DIRECTOR OF TRANSPORTATION Amy Bird Ext. 2954
SCHOOL NURSE Shirley Stevens Ext. 2946

EMOTIONAL SUPPORT COUNSELOR TBA Ext. 2949
ACADEMIC SUPPORT COUNSELOR Lori Miller Ext. 2947
MATH SPECIALIST TBA Ext. 2404

MCCARTHEY HOME & SCHOOL ASSOCIATION
PRESIDENT

Theresa Sueoka

(801) 631-8014

Emergency contact in the event of an earthquake or other disaster - Pilgrim School in California (213) 385-7351
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ACADEMICS

Books
Textbooks and workbooks for the students are supplied by RHSM.

Supplies

Students are expected to provide most of their own school supplies. The child’s teacher lets
parents know what supplies are needed in the August mailing. We request that your child’s
backpack fit completely, with door closed, in lockers: not larger than 9 inches wide by 9 inches
deep by 32 inches high. Many grade levels also request that students bring a Trapper Keeper;
please make sure to keep cubby dimensions in mind for these as well.

Damage to books or school property

Students may be fined for book damage that is beyond normal wear and tear.

A student who loses a textbook or library book should follow this procedure:
Check all places that the book might be found
Report loss to the classroom teacher or librarian
The student will be charged the full retail value. The replacement book is school property.
If the child finds the lost book after being billed for a replacement, we cannot refund
money. It will be considered a donation to the book budget.

All texts and library books must be returned before a student will be given a yearbook.

Homework Philosophy

Schoolwork to be completed outside the classroom is an integral part of the RHSM curricula. The
following goals will be facilitated through consistent homework completion:

Establishing patterns of responsibility.

Beginning to develop successful study habits

Reinforcing what was presented in class

Learning to work independently

Learning to manage time by setting short and long term goals for completing assignments

Discovering and exploring individual areas of interest

Homework Expectations

Students should expect to spend some time on homework every school evening. However, the
amount and frequency of homework will vary according to grade level and particular class
projects. Please contact your child’s teacher if your child is having unusual difficulties
completing assignments. Grade level time guidelines are:

First grade: 0 to 10 minutes/evening as needed.

Second grade: 10 to 20 minutes/evening

Third grade: 20 to 30 minutes/evening

Fourth grade: 30 to 40 minutes/evening

Fifth grade: 40 to 60 minutes/evening

The following suggestions will assist your child in deriving the most benefit from homework
assignments:

1. Set a consistent time and place for homework.

2. Have reference materials, such as a dictionary available.

3. Help when your child needs direction, but do not do the homework yourself.

Ultimately, homework is the responsibility of the student, not the parent.

4. Suggest contacting a classmate if your child does not understand an assignment.
5. Communicate with the teacher if there are concerns.
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Parent/Teacher Conferences

Parents sign up for conferences at Back-to-School Night in September. Schedules for each teacher
will be available so parents may select a conference time, which will be the same in October and
February. Please make every effort to find an acceptable time during these dates. Other
arrangements are possible, but difficult because of busy schedules.

It is helpful to have specific questions ready for your conference.

Additional conferences will be scheduled upon request or as the need arises. However, teachers
need to be with their students from 8:20 AM until 3:15 PM every day and interruptions are
disruptive to learning. If parents wish to confer with a teacher, an appointment should be made in
advance. At Back-to-School Night, teachers will explain the best way to contact them to schedule
a conference.

Progress Reports

The purpose of progress reports is to enhance your understanding of how your child functions
academically, socially, and emotionally within the school setting. They provide the basis for an
on-going dialogue concerning each child’s progress throughout the year. Consult your child’s
teacher if you have questions or need clarification.

The following are suggestions for parents:
1. Focus particularly on teacher comments as these are designed to give you the most
detailed information about your child.
2. Discuss the report with your child, as developmentally appropriate, in a positive manner
and ask for the child’s interpretation or reaction.
3. Remember that if your response is overly negative, the child’s motivation, self-image
and long-term view of success in a particular subject area could be adversely affected.

Special Needs Policy

Rowland Hall-St. Mark’s School recognizes and values diversity in learning styles, abilities and
interests among our students. We support students with special needs by providing reasonable
accommodations and services at school.

When extra support is indicated for a student, we develop and implement an individual plan with
the cooperation of the student, parents, and the educational team. Parents may be asked to provide
additional support services as needed to help the student demonstrate academic and social
competence at RHSM.

We want every student to become an independent learner and a self-advocate who will achieve
academic and social independence. We rely on our students and parents to work actively with us
toward these goals.

When students are unable to succeed at our school despite reasonable accommodations and
support, RHSM offers assistance in identifying alternative school placement.

Academic Tutoring
Teachers make every effort to provide extra help for students during normal school hours.
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For students with special needs, our Academic Support counselor can provide screening, arrange
for individualized tutoring and testing by an out of school resource. There is a fee for such
tutoring and out of school testing.

Teachers may recommend tutoring during the summer to help students maintain or achieve grade
level skills. In some cases, such tutoring is required for reenrollment. Parents will be contacted if
it is felt that this would be beneficial to their child.

Student Placement Procedure

A great deal of thought and many variables go into the formation of class lists. Throughout the
academic year, faculty members assess the interactions of students as a group and as individuals.
Their professional training and experience help them identify children’s learning styles, social,
emotional, and behavioral needs, and group dynamics. We strive to maintain a balanced boy/girl
ratio and are committed to maintaining heterogeneous academic groupings. The focus of the class
placement process is to understand children as individuals and as group members and then make
the best possible placement decisions.

Class placement is a long process involving the input of the principal, assistant principal, all
teachers and other pertinent school personnel. It begins May 1 and continues into the summer.
The communication you have with your child’s teacher all year discussing academic, behavioral,
social and/or emotional factors will be taken into consideration when placing children for the
coming year. Additional information specific to your child that you feel we may not have
and is relevant to next year’s placement needs to be conveyed to the principal in writing by
May 1.

Simply stating a teacher preference or which friend your child would like to be placed with does
not provide us with enough information necessary to make an informed placement. In fact, we
ask that you not make specific teacher requests. There is no guarantee we would honor such
requests. The most helpful information to us is that which is specific to your child.

Most important is parent support, positive attitude, and genuine excitement about school and
learning which increases the likelihood of a successful year. Children are ready for and need new
adventures, to make new friends, and to experience different teaching styles. As always, they will
look to parents, their role models, for validation.

Family Education Rights and Privacy Act

Rowland Hall-St. Mark’s School follows the Family Education Rights and Privacy Act (FERPA),
which protect the privacy of student education records. These records are defined as records
directly related to a student and maintained by the school. FERPA gives parents certain rights to
their children's educational records:

- Parents have the right to review or investigate a student's education record.

- Parents have the right to request that the school correct information in an education

record, which they believe to be incorrect or misleading. If the school decides not to

amend the record, the parent or eligible student then has the right to a formal hearing.

If the school still decides not to change the record, then the parent has the right to place

a statement with their point of view in the record.
The school must have written permission from the parent to release any information in the
education record. However, FERPA allows the school to disclose the education record without
consent to the following parties:

-School officials with legitimate educational interest.

-Other schools to which a student is transferring.

-Appropriate parties in connection with financial aid to a student.

-Organizations conducting certain studies for or on behalf of the school.

-Accrediting organizations.



-In order to comply with judicial order or lawfully issued subpoena.

-Appropriate officials in cases of health and safety emergencies.

-State and local authorities, within a juvenile justice system, pursuant to specific state

law.
Schools may disclose, without consent, "directory™ information such as a student's name, address,
telephone number, date and place of birth, honors and awards, and dates of attendance. However,
the school is responsible for giving parents a reasonable amount of time to request that the school
not disclose directory information.

The following are some examples of what may not be released, without written consent from a
parent:

-Sole possession records

-Medical treatment records

-Records created and maintained by a law enforcement unit
-Post-attendance records (alumni records)

-Citizenship

-Disciplinary status

-Ethnicity

-Gender

-SSN number

Students and former students have the right to review education records within 45 days after
making such a request. Following are limitations existing on students' rights to review education
records:

-Financial information submitted by parents.

-Education records, including information about more than one student.

ATTENDANCE

Daily Schedule

Bell rings, students may enter building 8:20 AM
Classes begin 8:30 AM
Classes end 3:15PM

*Classes begin promptly at 8:30 AM. Please arrive on time!

School Office Hours: 8:00 am to 4:30 pm on schooldays

Arrival and Departure

See the Traffic section (p. 26-27) for specific drop-off and pick-up locations and times. After
8:30 AM, an adult is expected to sign children in at the front desk. The child who arrives late
frequently has a more difficult time adjusting to the classroom routine. The child who is
consistently the last to be picked up when school is over can experience anxious moments as well.
If an emergency situation occurs and the child cannot be picked up on time, the receptionist
should be called and arrangements will be made for the child to be escorted to the Extended Day
program. Children will not be released to anyone other than a parent or authorized adult without
prior written notice. Should there be an unexpected change of plans, parents should contact the
school at least one hour before dismissal time and the child’s teacher will be notified.




Daily Absences/Tardies

Please call the main office before 9:00 AM to report an absence. Students arriving after 8:30 AM
are considered tardy and are expected to be accompanied into the building and signed in at the
front desk by an adult. There is no adult supervision outside after 8:30 AM

Homework assignments for absent students may be picked up after 3:30 PM each day.

Planned Absences Or Early Departures

Please schedule your child’s doctor or dentist appointments outside school hours if possible. If
you must take your child out of school, please inform the teacher in advance.

Whenever it is necessary for children to leave campus during regular school hours, an adult
must sign the student out at the front desk in the main building. In the event of an emergency
we must be aware of who is on and off campus.

Students may not leave campus alone or with anyone other than a parent, guardian or other
properly designated person, without prior written permission.

Please communicate after-school transportation and child-care arrangements with your child prior
to coming to school each day. Managing multiple messages late in the day is very difficult for
our support staff.

Early pick-ups before vacations and late returns after vacations are strongly discouraged. Longer
absences should be discussed with the teacher and the principal. It is necessary to provide the
classroom teacher with advance notice of at least one week in order for her/him to prepare
homework. Students who are absent from school are responsible for making up missed
assignments and homework, as deemed necessary by the teacher, within a reasonable time.

Excessive Absences and Tardies

Ten or more absences or tardies in a school year are a cause for concern. Missing too much class
time makes it very difficult for students to stay in touch with classroom dynamics and benefit
from the important learning that takes place through classroom discussions. Parents will be
contacted if students have excessive absences and/or tardies.

Religious Holidays

We believe in supporting students and faculty in their respective religious beliefs. We recognize
that students will be absent during the school year due to religious holidays or celebrations that
our school calendar does not accommodate.

We do not want students to face the possible dilemma of observing their holiday and taking a
penalty or not observing their holiday at all.

The homework/curriculum expectations in all classes are as follows:

A student who is absent from school due to a religious holiday will not be penalized for the
absence.

In planning curriculum, teachers will present information during religious holidays that can be
easily obtained by the student upon his or her return. Because during many religious holidays
students will not have time to do work, alternative deadlines can be set for their assignments.
Parents and students have the responsibility to give timely prior notification to teachers of
religious holidays and related accommodations.

BEHAVIOR

Behavior Expectations
Respect for self, respect for others, and respect for property form the cornerstones for RHSM’s
behavior expectations. Courtesy and consideration for the feelings of others are the foundation for
acceptable conduct in all situations both on and off campus.
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Efforts are made at school to help students develop skills in making responsible behavior choices
and, if necessary, to help a student modify inappropriate choices.
Please review these expected behaviors with your child.

Students are expected to treat school property with respect and care.

Students must walk quietly in the halls and on the stairs.

Students should use the bathrooms during recess. Loitering or socializing in the
bathrooms is not allowed.

Students may only use the phone during school hours when it is absolutely necessary;
permission by the teacher is required.

Profanity and other inappropriate language is not permitted.

Students may not chew gum or eat candy in school unless they have special
permission. Beverages from the school machine may not be purchased by students.
We ask that you avoid candy, gum and soda pop in sack lunches.

It is preferred that students leave CD and MP3 players, iPods, laptops, Palm Pilots,
cell phones, pagers, and other personal equipment at home.

Students may only bring money to school for bake sales, book sales or for activities
previously planned by the teacher or the school.

Students who choose to bring a toy, game, stuffed animal, electronic devices, etc. to
school run the risk of having it lost, stolen or broken. Weapon-like toys are never
allowed.

Electronic devices, toys, such as virtual pets, Playstation, and Gameboys, etc. are not
allowed to be used during the school day. If they are used during school, teachers and
administrators will hold these items until the end of the day.

Skateboards, scooters, rollerblades, etc. require advance permission and use of all
safety equipment.

Behavioral Concerns

All children are learning appropriate behavior and at times make mistakes. Teachers work
closely with parents to help students learn what is expected at school, and sometimes this takes
time. If you encounter behavior of children that is troubling to you, please ask the teacher or the
principal directly about the situation.

Serious Behavior Infractions

Willfully destroying or abusing property of others, including vandalism
Possession of a gun, knife, matches, or potentially dangerous items
Leaving a class or the campus during school hours without permission
Being in an “off limits” area on campus

Harassment, Bullying

Threatening or inflicting bodily harm on another person

Fighting

Jaywalking across the streets surrounding the campus

Hiding from adults; not answering when called

Repeated non-compliance with school and classroom rules

Cheating



Harassment Policy

Rowland Hall-St. Mark’s School is committed to maintaining a learning environment which is
free of discrimination. In keeping with this commitment, we will not tolerate harassment of
students by anyone, including other students, faculty, staff, or parents.

Harassment consists of unwelcome conduct, whether verbal, physical, or visual, which is based
on a person’s status such as sex, color, race, ancestry, religion, national origin, age, physical
handicap, medical condition, disability, citizenship status, or other protected group status. The
school will not tolerate harassing conduct which affects learning, or which creates an
intimidating, hostile, or offensive learning environment.

Sexual harassment deserves special mention. Sexual harassment may include suggestive
comments, sexually-oriented teasing or practical jokes, jokes about gender-specific traits or
sexual orientation, foul or obscene gestures, language or printed materials, and physical conduct
such as “pantsing” and inappropriate touching.

The school will investigate all instances of harassment that are brought to its attention and
determine the appropriate intervention.

Discipline

All discipline should encourage the development of self-control. Generally this will be
accomplished by “catching children doing something right” and giving specific, immediate praise
since few things are more rewarding for children than encouragement. However, if a behavior
situation warrants special attention, students are expected to accept responsibility for their actions
and logical consequences will follow.

“On Report”

“On Reports” are a written reminder that teachers and students complete when inappropriate
behavior occurs. The “On Report” form helps students problem-solve and learn from the
situation. The student is asked to respond in writing as to how he/she would change behavior or
plan to handle the situation differently in the future and then sign the form. To encourage children
to take responsibility for behaviors and facilitate communication between parents and children,
children are asked to talk to their parent(s) about what they learned from the “On Report” before
the issuing or homeroom teacher contacts the parents.

Disciplinary Action Form (DAF)

The function of the DAF is to keep communication open between the parents and the school, and
to make everyone aware of behaviors that need immediate attention. The issuance of a DAF is
reserved for the most serious infractions of school rules.

Lunchroom Guidelines

During lunch students will:
e Enter the lunchroom quietly
e Stand in line with their class if purchasing a lunch
e Stay seated while eating, with feet under tables
e Use good table manners; say please and thank you
e Return tray, silverware and trash to proper areas
e Talk quietly with friends until dismissed
e Respond to lunchroom monitors’ requests

Bus Guidelines



All RHSM rules and behavior expectations apply to all students riding a RHSM bus.
Students are expected to follow the driver’s and monitor’s instructions the first time
asked.

Students are expected to show respect toward adults and other students.

Students are expected to wear properly fastened seat belts as required by law.
Students are expected to sit in their seats face forward while the bus is in motion.
Students are expected to talk quietly, using appropriate language.

Students are expected to keep hands, feet and objects to themselves.

Food is not permitted on the bus. Students may eat a snack prior to boarding the bus.
Students are expected to treat bus property with respect.

Electronic devices are allowed while riding the bus but must be on silent or vibrate.

Students may never throw any items out the window at any time. Students must keep
hands and heads inside the window at all times.

Students will not deface any bus property.

Recurrent infractions will result in suspension of bus privileges.

COMMUNICATIONS

School Communication

When you change email providers and/or email addresses, it is extremely important that you
inform the school of your new preferred email address.

Classroom teachers, school division offices, and the Advancement Office through the school
website, e-publications, Friday FAQs, and printed publications provide useful information about
RHSM, its mission, educational goals, students, and activities.

Electronic Communication

e The E-Marker During the school year, the E-Marker is sent to each RHSM family
(for whom we have updated preferred email addresses). The E-Marker provides up-
to-date school news and access to current calendar information and the school’s
website.

¢ RHSM.org The school’s website features current news, forms, a detailed calendar,
athletics schedules and scores, community service information, access to
PowerSchool, lunch menus, and much more. The RHSM web calendar, easily
accessible on the school website, is a great first source for the most current
information about school activities, policies, and forms.

e Email Blasts Messages for parents by specific group, grade, or division are osent by
email, especially when parents must be quickly informed of a change regarding the
schedule or location of an activity.

e Friday FAQs Each Friday families receive Friday FAQs via email. Calendar
updates, LS, classroom and Home and School news are included.

Printed Communication

e School Directory A printed school telephone, address, and email directory is issued
each fall.

e School Magazine: The REVIEW, the school’s community/alumni magazine, is
published twice each year (winter and spring), and the school’s annual report is
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published each fall. Both are mailed free of charge to parents, alumni, and
grandparents.

Internet and Email Use

Students are responsible for good behavior on school computer networks just as they are in a
classroom or a school hallway. Communications on the network are often public in nature.
General school rules for behavior and communications apply.

The network is provided for students to conduct research and communicate with others. Access to
network services is given to students who agree to act in a considerate and responsible manner.
Parent permission is required. Access is a privilege - not a right. Access entails responsibility.
Individual users of the school computer networks are responsible for their behavior and
communications over those networks. It is presumed that users will comply with school
standards. The school is not responsible for restricting, monitoring or controlling the
communications of individuals utilizing the network.

Network storage areas may be treated like school lockers. Network administrators may review
files and communications to maintain system integrity and ensure that users are using the system
responsibly. Users should not expect that files stored on school district servers will be private.
Within reason, freedom of speech and access to information will be honored. During school,
teachers of younger students will guide them toward appropriate materials. Outside of school,
families bear the same responsibility for such guidance as they exercise with information sources
such as television, telephones, movies, radio and other potentially offensive media.

The following are not permitted while using the School’s Internet and E-mail access:
e Sending or displaying offensive messages or pictures
e Using obscene language
e Harassing, insulting or attacking others
e Damaging computers, computer systems, or computer networks
e Unauthorized alteration and/or installation of software
e “Hacking” or attempting to gain access to unauthorized areas of the network
e Violating copyright laws
e Using another person’s password
e Trespassing in another person’s folders, work, or files
e Intentionally wasting limited resources
e Employing the network for commercial purposes
Violation may result in a loss of access as well as other disciplinary or legal action, left to the
discretion of each division, under the authority of the Head of School.

DRESS CODE / UNIFORMS

Philosophy

Rowland Hall-St. Mark’s School’s dress code and uniform policies are intended to reinforce an
environment which maximizes respect among faculty, staff, and students, and fosters an
atmosphere of learning with the focus on academics rather than dress.

For our uniform and dress code policies to be successful, the support of every parent is essential.
Please assist us by making certain your child is properly dressed according to the Monday —
Thursday uniform and Friday dress code policies. All clothing must fit properly and be in good
condition with no rips, tears, or holes. If a student is consistently out of uniform, parents will be
called to bring in appropriate clothing or the student will be given clean uniform attire from
school supplies before attending class.
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Please label all clothing with your child’s name. All unclaimed items in the Lost and Found
will be donated to charities.
We encourage students to wear sun hats during all outside activities.

There is a designated uniform through Dennis Uniform Company or Lands’ End. Parents are
encouraged to purchase these uniforms, however it is not required. If parents choose not to
purchase the Dennis or Lands’ End uniform, other clothing must be of the same color, style, fit,
and look.

Ordering Uniforms

Dennis Uniform Company has a store at 3560 South Main, SLC, or you may order from Dennis
Uniform online, www.dennisuniform.com. The RHSM code is R3M. Lands’ End has a list of
school approved uniform items, and by purchasing these through the Lands’ End catalog or at
landsend.com/school, 3% of the net sale is donated back to RHSM. Our school number is 9001-
0397-9.

New RHSM sweatshirts are available in the main office and may be purchased on Hello Day.

Uniform Recycling

The Home and School Association organizes a “gently used” uniform sale each year on Hello
Day and at the end of the year.

Lost and Found

The central Lost and Found is located in the foyer of the Dining Hall. Each year many items go
unclaimed because they are not marked with names. Please be sure to pick up lost items on a
regular basis. All unclaimed items will be donated to charities at the end of each trimester.

Uniform (Monday through Thursday)

All uniform clothing must be solid colors with no contrasting colors. Visible thread or trim must
match the color of the garment. If a contrasting color is inside the collar, the shirt must be
buttoned so the contrasting thread is not visible. ONLY RHSM logos are allowed.

Tops
Collared, plain shirt or blouse, white or navy blue, long or short sleeves
Solid, navy blue sweaters, including pullovers, cardigans, and vests
Collared shirts must be worn under sweaters, sweatshirts, and vests
RHSM logo crew sweatshirts, purchased through Home and School Association
RHSM logo fleece vests, purchased through Dennis Uniform or Lands’ End
Lower School Chess and Choir shirts (members only) as well as Boy/Girl Scout Uniforms
are allowed only on designated days.

Pants/Shorts/Skirts/Jumpers
Slacks, solid navy blue all year
Capri or cropped pants, solid navy blue — September/October and April/May/June
Bermuda/walk length shorts, solid navy blue, September/October and April/May/June
(minimum length: to end of fingertips of fully extended arm)
Jumper, skirt, or skorts, blackwatch plaid or solid navy blue

Socks
Solid color, any length, navy blue, white, or black (no logos)
All shoes must be worn with socks
Solid color tights, navy blue, white, or black, worn under other clothing, in place of socks
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Shoes
Rubber soles, closed at the toes and heels, tennis shoes or any low-heeled shoes with
rubber soles in good condition are allowed. (Sandals, clogs, other open-toe or open-heel
shoes, and platform shoes are not permitted.)
Shoes with laces must have the laces in and tied
All shoes must be worn with socks
For PE, Monday through Friday, students must wear athletic shoes with sufficient support,
tied or secured with velcro
Parents should supervise the selection of footwear based on weather conditions. On a day that
students need snow or rain boots, it is generally advisable that they also bring a pair of regular
school shoes for wearing inside during the day.

Not acceptable as uniform
Denim, jeans style slacks and shorts
Cargo or gaucho type pants or shorts
Warm-up or athletic pants or shorts of any kind
Bib overalls, jumpers or shorts
Lacy or frilly blouses
Zippered shirts
Shirts or sweatshirts with hoods
Jackets, fleece pullovers and other outerwear

Dress Code (Fridays)

Students may wear non-uniform dress on Fridays with the following restrictions:
Not acceptable any time:

Gym shorts, biking shorts, and other athletic pants, including athletic team attire

Sweatpants and warm-up pants

Fatigues/camoflage

Leggings, tights, or aerobic wear replacing slacks

Sandals, clogs, mules, jellies, cowboy boots, platform shoes, and slip-on shoes

Hats worn indoors

Exposed underwear or T-shirts larger and longer than outer shirts

Oversized pants or shirts

Sleeveless tops, tank tops, or body suits

Tight fitting fabrics

Cropped shirts

Exposed midriff

Ethnic, racial, or gender-specific slurs on T-shirts

Clothing that advertises alcoholic beverages, drugs or tobacco products.

Jewelry, Hairstyles, Cosmetics, etc.

Jewelry worn to school must be kept to a minimum. Dangling earrings, chains and bracelets, etc.
can be restrictive and hazardous as well as distracting in the classroom and on the playground.
Body piercing jewelry must be limited to the ears. Students may be asked not to wear some
jewelry to school.

Only natural hair color is allowed

Students may not wear or bring cosmetics or make up (including glitter lip gloss) of any kind to
school.

Nail polish is not permitted.

Body paint, tattoos, etc. are not permitted.

Physical Education Class Attire (Monday — Friday)
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There are no separate exercise and sports uniforms required for any Lower School students.
However, students need to be able to move freely when they have physical education. Please
check your child’s PE schedule.

We recommend that all students wear uniform shirts in which they have a full range of motion
without restriction or discomfort.

Students must wear athletic shoes for PE with sufficient support, tied or secured with velcro.
Hiking boots, snow trekkers, platform shoes, slip-ons, or rain or snow boots are not acceptable
shoes for PE.

Exceptions to the Uniform Policy:

Some field trips and special events may call for appropriate, non-uniform clothing such as hiking
clothes or dress clothes. Parents are informed in advance of such occasions.

Lower School Choir and Chess Club shirts are allowed on designated days.

Boy Scouts and Girl Scouts may wear scout uniforms on meeting days.

EXTENDED DAY PROGRAM

Before-School Extended Day

All students arriving at school between 7:30 AM and 8:00 AM check in at the Dining Hall.
Parents will be charged a fee per morning for this care. After 8:00 AM, no fees are assessed. Any
students in grades 1-5 who are on campus between 8:00-8:20 AM are supervised on the
playground or, in extreme weather conditions, in the Dining Hall or Field House.

After-School Extended Day

Regularly scheduled Extended Day is available to RHSM students in grades 1 through 5. Students
may attend a general program of games and activities, special interest classes, or both. The
program is committed to providing continuous, high quality care in a safe, enjoyable atmosphere.
Children are provided a variety of indoor and outdoor activities, as well as a nutritious snack. The
Extended Day Program is headquartered in the Dining Hall. All Extended Day activities (classes,
lessons, etc.) are under the supervision of the Director of the Extended Day Program.

Extended Day Registration

Parents may register their child in advance on a trimester basis for one or more days a week.
Single day care is available only for those who turn in the reservation drop-in form or contact the
Extended Day Director in advance. Registration forms are available in the front office in the main
building. Should there be a personal emergency, parents should call the school to let us know that
the child should be included in the program that day.

Specialty classes are offered each trimester. Lessons are held for the entire year. All
students must register in advance since class size and lesson times are limited. Students may
join the general program or a specialty class during the year on a space available basis.
Changes in schedule or activities can be made by contacting the Director of the Extended
Day Program. Some examples of specialty classes include: Chess, RHSM Chorus, creative play,
acting techniques, martial arts, Mad Science, piano, clay workshop, Chef Kids, weaving loom,
guitar, and yoga.

Extended Day Schedule

3:15-3:30 PM Check-in, snack, and announcements.
3:30-4:30 PM Special classes, lessons or games and activities program.
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4:30 - 6:00 PM Games and activities program and lessons continue.
6:00 PM Program ends

Extended Day Attendance

The Extended Day Program Director is aware of absences through the daily attendance records.
In order to avoid additional charges, the school must be notified in advance if the student will be
at school during regular hours, but absent only from registered days in the Extended Day
Program. No charges will be assessed if proper notification has been received.

Extended Day Check-Out Policy

To ensure the safety of the children and provide us with accurate billing records, each child must
be checked out by an authorized adult. In the event that someone other than the authorized adult
is picking up a student, a written note is required

Extended Day Billing

Parents of students attending the Extended Day Program will be billed once a month with
additional fees assessed as appropriate. A fee of $1.00 per minute will be charged for students
who remain after 6:00 PM on any day.

Extended Day Special Program Days

When school is not in session, the Extended Day Program provides care on selected days through
a separate registration form. Care will be available for students in 3PreK through Middle School
on the following scheduled days: October 16 & 17; November 26; December 22-23, 29 & 30;
February 5, 6, & 17; March 16-20, April 20. Registration forms are available on the RHSM
website (www.rhsm.org) or at the front office of the main building prior to each of these dates.
Students will need to bring their own lunch.

FOOD

School Lunch

The school will provide an optional hot/cold lunch program for the students. We aim to support
the School Mission which states, “strive to encourage a healthy lifestyle.” Our goal is to offer less
fat content, with more choice of vegetables and fruits. We offer a variety of foods from which
students may choose. We want to make lunch time a pleasurable atmosphere, with good food
choices. Parents are welcome to join their child for lunch. Lunch is billed monthly.

Each day the following will be offered:
Main entree
Baked potato bar
Salad bar
Two choices of soup daily
Cold sandwich (variety)
Choice of vegetable, fruit, dessert
Milk and water

Sack Lunch

Students are welcome to bring a sack lunch from home; milk and some items a la carte will be
available for purchase. We ask that such things as candy, gum and soda popnot be packed in sach
lunches. Microwave ovens are available for reheating foods only. Frozen or multi-step-
preparation foods are too time-intensive to be dealt with during the twenty minute lunch period.
We ask that you only send food that requires minimal reheating.
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FUND RAISING

Because tuition alone does not cover the operational costs of education institutions, all
independent schools must engage in fund raising efforts to meet ongoing financial needs. Listed
below are programs and events which supplement RHSM’s program costs. For more information
about giving to RHSM, contact Director of Development Libby Ellis, libbyellis@rhsm.org, (801)
924-2984.

Annual Giving Each year during the fall, trustees and parent volunteers solicit an annual
contribution from every RHSM family, alumni, grandparents, faculty, staff, and friend of
the school. These gifts are sought and usually given on an “unrestricted” basis, which
means they can be used to balance of the school’s operating expenses or to pay for
extraordinary needs outside the budget.

Restricted Giving Though RHSM is not currently in the midst of a capital campaign, the
school always has capital and other needs. Through the school’s Development Office,
restricted gifts are solicited to meet these needs. Restricted gifts help build the critical
programming and structural foundations to benefit generations of children.

Planned Giving Gifts made as part of an individual or family’s overall financial plans,
which typically benefit RHSM at a later date, are know as planned gifts. Planned gifts can
provide support for the areas and programs at RHSM that are of most interest to the donor
and often can result in a larger gift than might have been otherwise possible.

Events Special events are an important tool in RHSM’s fundraising toolbox. The school’s
two signature events are the biennial Auction and the annual Hallmarker Dinner. The 2008
auction, Premiere “When the Stars Come Out™, will be held on November 8 in the
McCarthey Field House this year, and proceeds will benefit the school’s endowment fund.
The Hallmarker Dinner is held each May to honor those members of our school
community who contribute $1,000 or more during the school year to either the Annual
Fund or to specific program or capital needs.

HEALTH & SAFETY

Healthy Food

As part of our commitment to excellence, we encourage children to make healthy lifestyle
choices. Classroom representatives, event chairpersons, and teachers determine the menus for
class parties, taking into consideration meal times and afternoon schedules. We encourage parents
to send food that supports healthy eating habits for class parties, as well as for mid-morning
snacks. Please do not send candy or sodapop for snacks

Birthdays

Please contact your child’s teacher to arrange a mutually agreeable time for the birthday
celebration. Celebrating birthdays with food is optional. Some parents prefer to send non-food
items. If parents choose to send food to school for a birthday celebration they are encouraged to
send healthy choices with appropriate, child-sized portions. Please do NOT bring foods
containing peanuts, tree nuts, or chocolate (easily cross contaminated by nuts) in consideration of
children with nut allergies.
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Birthday Invitations

A student having a birthday party may bring invitations to school only if everyone in the class is
invited. Otherwise, invitations should be mailed. Further, for the sake of those children not
invited, we ask that parents use discretion when hosting after school parties and picking up a
select group from school.

Peanut/Tree Nut Policy

We strive to eliminate peanuts/ tree nuts in our food and refreshments on campus. However, we
cannot guarantee that we can keep all foods containing nuts off campus. We do serve peanut
butter sandwiches, enclosed in wrap, in our lunchroom. Some students bring lunches from home
and we cannot monitor what is in these lunches. Students with all types of food allergies decide
which table is safe for them in the lunchroom.

The risk of accidental exposure is increased due to the closer quarters in the classrooms, and
therefore we do request that parents not bring treats into school for classes or grade levels that
have any nuts or chocolate in them. All parents are asked to help with these prevention efforts so
that students will be safer while at school.

Immunization Record

The Utah School Immunization Law requires that schools have current immunization records for
all elementary school students. All children entering school in Utah must present acceptable
evidence that they have completed immunizations against diphtheria, pertussis, tetanus, polio,
measles and rubella. If your child is exempt and there is a disease outbreak, the school may be
ordered by the health department to temporarily exclude your child for his/her protection.
Contact your physician for current state requirements for immunizations. Annual physicals are
recommended for ALL grade levels.

Medications At School

All medication is to be given to the school nurse or to another adult to be locked in the medication
cabinet. Please do not leave any medications on the nurse’s desk.

Prescribed medication is required to be in a container appropriately labeled by the pharmacy,
stating the name of the student, the medication, the dosage, the pharmacy and the date of the
prescription. (Request 2 bottles from the pharmacy at the time of purchase).

A Medication Administration form, available from the school nurse or the receptionist, must be
signed by a physician or parent and must accompany any medications. All medical information is
confidential.

Over the counter medication needs to be in a labeled container with the child’s name and date.

Emergency/Permission Form

All students are required to return an Emergency/Permission Form prior to the start of school
listing emergency contacts and any medical concerns.

Medical Plans

It is the parents’ responsibility to notify the school nurse and teacher of contagious ilnesses,
injuries, and chronic conditions such as asthma and allergy-related problems. Our school nurse
develops a medical plan for each child returning to school after an injury or in need of
medication. Always check in with the nurse so she can establish the types of accommodations
needed to support a child in a cast, limited to a wheelchair, or requiring special assistance.
Teachers are kept informed by the nurse.
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Sun Protection

RHSM is promoting a sun safety initiative due to the increasing concerns of sun exposure to
children. It is recommended that ALL students apply suncreen at home before arriving at school
every day. Sunscreen will be available at school for additional application as needed. If your child
has any sensitivity to sunscreens, notify the school nurse and teacher.

Students are encouraged to wear a sun hat during all outside activities.

Air Quality

The school nurse monitors the Utah Department of Environmental Quality website on a regular
basis and notifies the principal when there is an air quality alert. The nurse and the principal make
decisions about the need for indoor PE and recess.

Communicable Disease Policy

Communicable diseases are among the leading causes of school absences. RHSM follows the
Utah Department of Health (UDOH) guidelines on communicable disease. These guidelines
provide effective infection control for the school. Parents are requested to notify the school when
their student has been diagnosed with any communicable illness-i.e. chickenpox, influenza,
mononucleosis, strep throat, conjunctivitis, etc. Exclusion from school may occur as
recommended in the UDOH guidelines.

IlIness

When a student is ill, please call 355-7485. A message can be left 24 hours a day.
A reasonable time after a student returns to school will be allowed to complete work missed
during an illness. In case of a lengthy illness, please make arrangements with the classroom
teacher to pick up school work on a regular basis. See Attendance section.
Should I Keep My Child Home?
The following are tips to help you decide if your child should be kept home from school:
How does your child feel? Variations from normal behavior are the best indicators of
illness. You know your child best. Trust your instincts.
Fever? If your child has a fever at night, he/she should not go to school the next morning.
Your child must be without a fever for 24 hours before returning to school.
Upset stomach? If your child vomits during the night please do not send him/her to school
the next day.
Diarrhea? Loose and frequent stools have many causes. Do not send a child to school until
bowel movements are normal.
Cold? Be sure a child knows how to handle tissues for coughing, sneezing and nose
blowing, and practices good hand-washing techniques. Your child may go to school as
long as there is no fever or discomfort. If symptoms are severe, keep your child home.
Earache? Never ignore an earache. Contact your physician and keep your child home.
Rash? Lice, scabies, impetigo and some forms of conjunctivitis are contagious and must
be properly treated before your child may attend school.
Strep Throat? A strep infection requires a doctor’s visit and medication. Strep can lead to
a more serious illness if not properly treated. The child must be on medication at least 24
hours before returning to school.
Although regular attendance is extremely important for the student’s success in school, please do
not send a child to school who is ill or has symptoms of an illness.
If your child has chicken pox, strep throat, pink eye, measles, rubella, mumps, whooping cough,
head lice, hepatitis, meningitis or any other contagious disease, he/she must stay home until the
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symptoms have passed or you have a note signed by a doctor stating that it is permissible for the
student to return to school.

IlIness Or Injury At School

If a child becomes ill at school, the parents will be contacted and they will be expected to pick the
child up as soon as possible.

We cannot administer any medication unless we receive specific written instructions and
permission from a parent/guardian and a physician, nurse or physician assistant. If a child is
injured at school we will administer first aid if the injury is a minor bump, scrape, sliver, etc.
Parents will be notified if there is any question concerning the severity of an injury. The student’s
physician will be called if parents are unavailable. Paramedics are called when necessary.

Classroom Pets

Some classes decide to have a classroom pet. The school does not wish to cause discomfort to any
student. Therefore, teachers of classes desiring pets must notify parents in writing before the pet
is acquired. Parents are asked to inform the teacher and nurse if a child has known allergies,
asthma, or requires special consideration or restrictions regarding these pets. Parents should
contact the teacher directly if there are any concerns about classroom pets.

Environmental Health and Safety Policy: Blood-borne Pathogens / Infectious Disease

General Principles and Policies

The school encourages and supports all programs that promote the safety, good health, and well
being of its faculty, staff, students, parents and school community and it is committed to
satisfying its obligation to provide a safe and effective educational and working environment for
its students, employees, and visitors.

In promulgating this policy, the school is aware that the best course of action for dealing with an
illness may vary from case to case. Accordingly, this policy only attempts to outline the School’s
general approach to serious infectious illnesses, for each case must be addressed with proper
regard for the context in which it arises and with the advice of a medical professional.

The school recognizes that serious infectious illnesses involve significant and sensitive issues for
students, faculty and staff and believes that knowledge and awareness of appropriate preventive
strategies are essential for all members of society, including our students.

All members of the School community will be expected to continue to work with an employee or
student with an infectious disease and not to harass or otherwise discriminate against such an
individual. Any student or employee who does not adhere to these requirements will be subject to
disciplinary action. It is, moreover, the policy of the school that individuals with infectious
disease should be treated with compassion and understanding in dealing with their illness.

The school holds all medical information which it receives about the medical condition of an
employee or student with an infectious disease in confidence. This means that the school restricts
access to such information to those with a legitimate need for the information. An exception to
this rule will be allowed when the employee or student authorizes wider disclosure of such
information. Since the particular individuals with a need to have access to such information will
vary from case to case, the Head of School will decide in each case whom to inform. Individuals
who gain access to this information are themselves expected to keep the information confidential
in accordance with this policy and applicable law.

The school may from time to time change or discontinue this policy or adopt a new policy with
respect to this subject, as it determines or as medical opinion and other circumstances warrant.
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Infectious Disease

Blood-borne pathogens are disease-causing microorganisms that can be potentially transmitted
through blood contact. The blood-borne pathogens of concern include, but are not limited to, the
Hepatitis B virus (HBV) and the human immunodeficiency virus (HIV). Infections with these
(HBV, HIV) viruses have increased throughout the last decade among all portions of the general
population and have potential catastrophic health consequences. In the United States, adolescents
are at special risk as this age group is one of the fastest growing groups of new HIV infections.
At the present time, the overwhelming preponderance of available medical and scientific evidence
and opinion, including statements from the United States Public Health Service, Centers for
Disease Control, holds that the HIV virus is not casually transmitted in ordinary educational,
occupational or social settings or conditions. Similarly, HBV generally should be viewed just as
other viral infections and there is a limited risk of disease transmission. However, Hepatitis B is a
more “sturdy/durable” virus than HIV and is more concentrated in blood and thus the HBV
carrier presents a more distinct transmission risk than the HIV carrier in sports or other activities
where there is a higher potential for blood exposure and sustained close body contact.

The school will take all reasonable precautions to minimize the risk of blood-borne pathogen
transmission. Such precautions include, but are not limited to: (1) proper care for wounds that
may serve as a source of bleeding or as a port of entry for blood-borne pathogens; (2) enforcing
policies of removing a student participating in athletics or physical education from the field of
play if the student is bleeding and keeping him/her off the field until the bleeding has stopped; (3)
cleaning equipment or uniforms soiled with blood with hygienic methods normally used for
treatment of any soiled equipment or clothing; and (4) encouraging the use of protective
equipment when necessary.

Students With A Serious Infectious Disease

Students or their parents are expected to inform the Head of School of any serious medical
condition, including HBV, HIV or other infectious disease, so that the school can effectively
implement the provisions of this policy. Parents are also expected to take reasonable precautions
to prevent the transmission of any disease that their child may have. In the case of a serious
infectious disease, the school may require a letter from the student’s physician stating the
physician’s medical opinion regarding the student’s illness and propriety of the student attending
the school. The school may also, from time to time, require further medical evidence and a
medical examination, by a physician or physicians designated by the school, to ascertain the
propriety of the student attending the school.
The school will make reasonable modifications in its policies, practices, and procedures in order
to allow a student with HIV, HBV or other serious infectious disease to benefit from the academic
and other services offered by the school, so long as the modifications do not fundamentally alter
the nature of service the school provides. In addition, the school will provide whatever auxiliary
services that may be required to allow a student to benefit from the school’s services, as long as
the provision of such auxiliary services does not constitute an undue burden on the school or
fundamentally alter the nature of the services that the school provides.
A student with HIV, HBV or other serious infectious disease will be allowed to remain at the
school so long as his or her medical condition allows him or her to perform (with the aid of the
aforementioned modifications and/or auxiliary services) up to the school’s standards and does not
present a health or safety risk to other students, faculty, or staff. While at the school, a student
with HIV, HBV or other serious infectious disease will be allowed to partake fully and equally in
the educational, social and extracurricular activities offered by the school, so long as such
participation does not present a health or safety risk to the student, other students, faculty, or staff.
The school will review, on an ongoing basis, the enrollment of a student with HIV, HBV or other
serious infectious disease and make decisions regarding whether and under what circumstances
the student can remain at the school. The school will make these decisions in accordance with the
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school’s interpretations of its policies and the applicable laws and in light of medical and
scientific opinion and advice. In making such decisions, the school will, whenever practicable,
consider, among other factors, the opinions and recommendation of the student, the student’s
parents or guardians, and the student’s physician.

Emergency/Permission Form

An emergency/permission form is required for every child attending RHSM. This form is
used to inform the school of all emergency contact numbers, the child’s doctor, all known
allergies, medical problems and medications, and give permission to attend field trips. This
confidential form is kept on file in the office and it is the parents’ responsibility to keep this
information current.

Emergency Notification Procedure

Should the school be closed (or opening delayed) due to emergency conditions or unusually
inclement weather, please check the front page of our website at www.rhsm.org between 6:00 and
8:00 am for further information. Details will also be provided by RHSM to Channel 2 (KUTV),
Channel 4 (KTVX), Channel 5 (KSL), Channel 13 (Fox) and to radio stations KUER FM 90.1
(Wasatch Front), KUER FM 89.5 (Park City) and KSL 1160 AM. Do not call the school. It is
important to leave the school lines open in times of emergency.

RHSM also has an emergency contact agreement with Pilgrim School in southern California. The
contact number is (213) 385-7351. If a widespread emergency occurs, such as an earthquake, they
will be contacted with information regarding the status of RHSM. It may be easier for parents to
contact Pilgrim School than any local telephone number.

If a serious emergency occurs during school hours an emergency pick up plan will be followed.:
Parents will be notified of school closing and required to come and pick up their child. Parents or
authorized adults will be required to sign children out. The emergency/permission forms includes
names of authorized adults who may pick up the student. It is the responsibility of the parent or
guardian to keep these names current.

Rowland Hall-St. Mark’s has periodic emergency drills for students and parents.

In the event of an emergency at Rowland Hall-St. Mark’s School, where it is necessary to contact
all families in the school, the notification procedure is as follows:

Home and School Officers will begin contacting classroom representatives for grades PreK
through 12.

The Lead Room Representatives will notify other room representatives. The room representatives
will begin activating the telephone tree by calling home phone numbers of families assigned to
them if the emergency is not during school hours. If the emergency is during school hours they
will call the emergency daytime phone number provided to the school. The room representatives
are responsible for contacting each family they are assigned. If families cannot be reached (busy
signal, no answer, message machine) representatives must continue trying until personal contact
is made.
The calling process is complete when:
Each room representative returns a call to the Lead Room Representative who initiated the
emergency telephone tree.
The Lead Room Representative reports back to the Home and School Officer who intially
called him or her.
Please be aware that during power outages the school’s telephone service will be interrupted and
you will experience difficulty in reaching the school by phone.
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Field Trips

Field trips are a frequent and important part of the school curricula. All field trip transportation is
by bus and trips are supervised by at least two adults; therefore, help from parents on these
occasions is appreciated. Field trip helpers must observe parking zone regulations around the
campus and should not leave a vehicle unattended in a designated pick up and drop off zone
between the hours of 8:00-9:00 AM and 3:00-4:00 PM.

Each student must have an Emergency/Permission form on file prior to off-campus activities
sponsored by the school. The school will take every reasonable precaution to insure the student’s
safety. School rules apply on any school sponsored trip or outing. Parents who accompany our
students on longer trips should respect the rules, particularly those regarding safety. School policy
states that adults accompanying students on field trips may not consume alcohol at any time
during the trip, whether in the presence of students or not. Smoking in the presence of students is
prohibited. These prohibitions apply both on and off campus. Parents are asked not to use cell
phones for personal business while on student trips.

Visitor Policy

Visitors are welcome on campus with permission from the headmaster, principal and/or the
assistant principal. Please sign in at the reception desk and pick up a “Visitor” badge.
Occasionally, children want to bring guests to school. Please pre-arrange these visits with the
teacher and principal.

Recess

Every effort is made to allow students important outside play time during each school day.
Students are expected to be outside during recesses. Please make sure students come to school
with the proper clothing for inclement weather conditions. In unusually bad weather, students
without protective outerwear determined necessary by us may be required to stay indoors for
recess. All recess times are supervised by teachers or recess monitors. Students who have been ill
and must stay indoors should bring a note from their parent or doctor explaining restrictions on
outdoor play or physical education classes and will be supervised indoors.

Playground

In an effort to ensure the safety of students on the playground, the following guidelines have been
established for the general campus. An adult on duty has the authority to add or adjust guidelines
as safety dictates.
Students may only play outside with adult supervision
Students play within the designated boundaries of the playground
Students play only on designated play equipment (brick walls, climbing trees, climbing
fences are prohibited)
Fighting, wrestling, throwing snowballs, rough, tackle, or combat play are not allowed
Food may not be taken out on the playground unless teacher supervised
Guns and knives, matches, or potentially dangerous items may not be brought to school
Skateboards, scooters, roller blades, bicycles, etc, require advance permission and use of
all safety equipment
Throwing or kicking sand, kicking balls on the basketball court, and taking balls into the
play structure area are prohibited
When the bell rings, students are to quickly and quietly line up

Swings:
Swinging is done in sitting position with one person only
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No jumping out of a swing

No hanging upside down on swing

No twisting or hanging sideways

No standing on swing

No flips off swing

Slides

Sliding is done with feet first and bottom down
No climbing up slide

No jumping off sides of slide

No running down slide

Climbing bars

No sitting or standing on top of structures
Hands must be on bars at all times
Turn-overs are okay

Holding on upside down is okay

No jumping from structure to structure
No chicken fights

Ring Flings (Steering Wheels)

Hands only on rings

No more than two people on a ring

Dogs on Campus

In order to help us maintain our safe and healthy hallways and grounds:

Dogs are only allowed in buildings, classrooms, and grounds for educational and service
purposes. If you would like to bring your dog on campus for one of these reasons, please contact,
in advance, the teacher to make arrangements and confirm. All dogs must be on a short lead,
well-controlled, and immediately cleaned-up after.

Smoking and Alcohol Regulations

Utah State law prohibits smoking on school campuses. School policy states that the consumption
of alcohol is not permitted at any school function where students are present. This prohibition
applies to school functions on and off campus.

PARENT PARTICIPATION

Child Behavioral Concerns

All children are learning appropriate behavior and at times make mistakes. Teachers work
closely with parents to help students learn what is expected at school, and sometimes this takes
time. If you encounter behavior of children that is troubling to you, please ask the teacher or the
principal directly about the situation.

Classroom Volunteers

Individual teachers may invite parents to participate or assist in a special classroom activity
and/or field trip. Sharing a unique skill or interest is often encouraged by the RHSM faculty.
Please observe the following guidelines when volunteering at school:

Upon arrival on campus, all visitors must sign in at the receptionist’s desk in the front lobby.
Please inform the appropriate person(s) in advance if you are unable to be at school at your
scheduled time.

Remember that confidentiality is expected when working with students. Additionally, it is
important to display and maintain a positive attitude in the classroom.
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Cell phones must be turned off or to message mode while in classrooms.

Home and School Association

The Home and School Association is the RHSM parent-teacher organization and ALL parents,
guardians, faculty, and administration are registered members. The Home and School Association
is dedicated to increasing communication and understanding between the parents, faculty,
administration and students in all educational and social concerns. This group sponsors and
supports a variety of activities and projects throughout the school year with the dues collected
from families in the fall.

The Association is governed by the Home and School Board which meets monthly. The meetings
are held the second Tuesday of each month in the parlor on the McCarthey Campus and all
parents are invited. The President and Board members are appointed in the spring of each year. At
that time, the committees are organized from volunteer requests. Any member of the school
community may offer a name to be placed in nomination for consideration as a member of the
Home and School Board.

Home and School Committees

Throughout the year many volunteers are needed to assist on various committees. Forms
requesting volunteers are included in the August mailing from school and are available at Back-
to-School Nights or by calling any Home and School representative.

The Home and School committees include Hello Day, Back-to-School Nights, Faculty
Luncheons, Family Caroling Evening, Faculty/Staff Appreciation Week, Puttin’ on the Arts,
Color Day, and Fifth Grade Graduation. Ad Hoc committees are formed when needed for special
issues or projects. See the Special Events section for descriptions of events, dates, and times.

In addition, the Home and School Board presides over the committees of Parent Outreach, Parent
Relations and Education, the Sweatshirt store, Hospitality, Emergency Preparedness, and Special
Projects. Everyone is welcome and invited to participate in any of these activities.

Home and School Room Representatives

Room Representatives are parent volunteers that assist their child’s teacher in the classroom with
special projects and Home and School activities when needed. There are at least two Room
Representatives per class. The Room Representatives collectively share the responsibility of
various classroom assignments. Room Representatives may be asked to assist with some or all of
the following for their child’s class:

e Schedule chaperones for field trips

e Coordinate class parties with the teachers for special holidays (Halloween, Winter

Holiday, Valentine’s Day, and End of Year)

e Help with book orders

e Bind books

e Occasional copying

e Recruit parent volunteers to help with special projects
Room Representatives are also responsible for coordinating class participation in annual events
like Parent Socials, Faculty/Staff Appreciation Week, and Color Day.
Additionally, Room Representatives are responsible for activiating the “emergency telephone
tree” when circumstances require it and ensuring that all families in their class have been notified.
Refer to the emergency procedures explained on page 23-24.
A Lead Room Representative is selected among the Room Representatives in the fall at the Room
Representative Orientation. The Lead Room Representative is the main contact person for the
teacher and the Home and School Association.
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The Home and School Association, in conjunction with the Lower School Principal, selects Room
Representatives from each classroom. These representatives are selected from volunteer sign-ups
submitted prior to the opening of school.

Home and School Parent VVolunteers

Parent volunteers are needed within each classroom to assist the Room Representatives for
various activities. Parent volunteers have an opportunity to submit their names prior to the
opening of school and Room Representatives contact the parent volunteers throughout the year
whenever necessary.

Parents’ Lending Library

A parent lending library is located in the Library. It offers a variety of parenting books, articles,
and audio tapes as well as an early childhood reading series. An easy check out system is
available for your convenience. Parents or guardians are welcome to use the resources at any
time.

Parent Socials

Parent Socials are informal gatherings that take place in the fall at the home of a family in your
child’s grade. They are an opportunity for parents to become better acquainted with other parents
in that grade level. An invitation will be mailed from your Room Representative specifying the
time and place for these events.

TRAFFIC/ DROP-OFF & PICK-UP

The safety of our children is the primary objective underlying the school traffic policy. Our traffic
plan provides the safest and easiest access routes to the campus. Your suggestions for any
improvements to the plan are welcome.

There are four main zones (see map-p31) for parents to drop off and pick up children.

East Circle Driveway:

The circle driveway on the east side of campus is for DROP-OFF AND PICK-UP only from 8:00-
8:30 AM and 3:00-3:30 PM. Enter on the north end and exit on the south end. Traffic flow will
be ONE-WAY (north to south). Please do not get out of the vehicle. Children must be ready to get
in or out of the vehicle quickly. Buses will also be loading and unloading in this zone. During
off-peak hours, this area serves as visitor parking.

Guardsman Way:

If you are traveling northbound and want to park on Guardsman Way, you MUST walk your child
across the street. There are NO crossing guards! You MAY NOT send children independently
across Guardsman Way. Please do not cross in places other than the crosswalk.

If you are traveling southbound, you may pull parallel to the curb on Guardsman Way and let
your child out. They must then walk to the crosswalk where the crossing guard will help them
cross the East Circle Driveway onto campus.

South Lot:
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The drop-off and pick-up zone in the south parking lot (see map-p31) is marked by orange cones
between 8:00-8:30 AM and 3:00-3:30 PM. SLOWLY enter the lot, pull parallel to the curb and
stop in the drop-off or pick-up zone, and then drive west toward and around the island to exit.
DO NOT U-Turn in this area. Do not get out of the vehicle while in the drop-off or pick-up zone.
Children must be ready to get in or out of the vehicle quickly. If you need to enter the school,
park your vehicle in the south lot, not in the pick-up and drop-off zone.

North Lot:

ONLY parents of Beginning School children may use the north parking lot between the peak
hours of 8:00-9:00 AM, 11:15-11:45 AM, and 3:00-3:30 PM. Please park your vehicle, walk your
child into the classroom, and return in a timely manner. Others may use the north lot during off-
peak hours.

Faculty members are assigned to help children wait safely at the pick up areas in the South Lot
and on Guardsman Way from 3:15-3:30 PM. Children still at school after 3:30 PM are taken
inside to the reception area to call parents. These children will need to be picked up inside the
building. If families cannot be reached or picked up by 3:45 PM, students will be taken to the
Extended Day Program and a fee will be charged.

General Traffic Information:

*All traffic leaving campus should make a right-hand turn only during the peak hours of 8:00-
8:30 AM, 11:15-11:45 AM, and 3:00-3:45 PM

*Follow the directions of all parking and school personnel. Please drive slowly.

*Please note: There are NO crossing guards on Guardsman Way or on Sunnyside to assist
children. If your children are walking to or from school, please consider walking them across
these busy streets.

*There are many bicycle commuters on Guardsman Way, day and night. Please use caution and
respect bike lanes!

*1t will be helpful to establish a “meeting spot” with your children where they can expect to meet
you daily; e.g., south pick-up zone, east pick-up zone.

*Please DO NOT use the Pingree School parking lot.

*If you have children in the Extended Program, morning (7:30-8:00 AM) or afternoon (3:45-6:00
PM), you may park in either the north or south lots. However, the north lot is much closer.

*All City Traffic and Parking Regulations Apply

Transportation

Bus service is available for students in 1% through 12" grade at an additional charge. You may
choose either door-to-door or group bus service (where available), one way or round trip.
Transportation is to be paid in advance. It is coded Transp on the statement.

MISCELLANEOUS

Telephone

A telephone is provided for student and parent use in the main foyer. Students must have a phone
pass from their teacher or have been given permission from the principal, assistant principal, or
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administrative support staff. The phone may NOT be used for play dates or other spur of the
moment plans with friends. Calls must be kept to three minutes or less.

Chapel

The program is organized by the chaplain to celebrate the school’s rich religious diversity with
students and teachers. Chapel offers an opportunity to look past ourselves to the world beyond the
school.

Parents are asked to let the chaplain know of any major changes or traumas that may affect any of
the children so that he can alert other faculty and staff, as well as keep a special eye on children
who have extra concerns with which to cope. Parents and children should feel free to come to the
chaplain with concerns at any time.

Winter Sports

On Friday afternoons in the winter, students in first through fifth grade participate in the Winter
Sports Program. Students choose one of several activities. They leave for their activities at 12:00
noon and most return by 3:15 PM. Ski/snowboard classes return by 5:30 PM. Detailed
information about the Winter Sports Program will be available during the fall.

Birthday Books

RHSM students may donate a book to the school library as part of celebrating their birthdays. If a
child’s favorite book is ordered through the library, it can generally be obtained in a library
binding that is considerably more durable than the standard trade binding. Books may also be
selected from a group already ordered for the library and set aside for consideration as Birthday
Books. Birthday Books are identified with a book plate stating: “This book donated

by on her/his birthday, (Date).” Please contact the librarian for more details.

Birthday Invitations

A student having a birthday party may bring invitations to school only if everyone in the class is
invited. Otherwise, invitations should be mailed. Further, for the sake of those children not
invited, we ask that parents use discretion when hosting after school parties and picking up a
select group from school.

School Pictures/Yearbooks

Individual pictures are taken in the fall. Information is sent home with instructions for ordering
prints from the photographer. Payment is required at the time the pictures are ordered. A
yearbook is published at the end of the school year and distributed to students during the last
week of school. Library books and textbooks must be returned or paid for before yearbooks are
issued.
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SPECIAL EVENTS 2008-2009

New Family Social

Monday, August 25 5:00-6:30 PM

New families are given an opportunity to meet the administration, faculty, and other parents, tour
the campus, and visit the classrooms. Home and School will have games organized for the
children to play and will serve refreshments.

Hello Day-Full Day

Wednesday, August 27 8:30-3:15 PM
This is a EULL day of school, a short get-acquainted day for students, teachers, and parents.
Parent Orientation for new families and parents of first graders: 8:45 AM.
McCarthey Campus Parenting Classes 8:35-9:45 AM

Contact: Carol Blackwell;
Understanding Your Young Child (Eating-Sleeping-Disciplining-Learning)

Thursday: September 11 & 25, October 23, November 13
Friday: October 10

All parents are invited to attend. Parents discuss the challenges of raising children, hear from
guest speakers and learn appropriate guidance techniques.

Back-To-School Night 7:00 PM Grades 3-5
Thursday, September 11 8:00 PM Grades 1-2
This evening is set aside for parents to meet teachers, see the classrooms and meet each other.
Parents will visit classrooms to hear the teachers’ plans for the year and to review textbooks and
instructional materials. Sign-up times for Fall and Winter parent/teacher conferences will be
arranged at this time.

McCarthey Campus St. Francis Day Blessing of the Animals
Saturday, September 27 10:00-11:00 AM
Bring your pet and join the fun!

Parent/Teacher Conferences

Thursday, October 16 and February 5 Noon to 8:00
PM
Friday, October 17 and February 6 8:00 AM to Noon

Parents are invited to meet with their children’s teachers. Individual times are scheduled at Back-
to-School Night. Special Extended Day Programs are available for those who sign up in advance.

McCarthey Book Fair
Wednesday, October 15-Friday, October 17 Times TBA
McCarthey Field House

ERB Tests
Monday - Friday, November 3-7.
Standardized tests are given in the classrooms for grades 3 through 5 throughout this week.

McCarthey Campus Family Caroling Evening
Thursday, December 4 6:30 PM
Holiday sing-a-long with the RHSM Chorus in St. Margaret’s Chapel. Everyone is welcome.
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Holiday Programs

Thursday, December 18 1:30 PM
Friday, December 19 9:30 AM
A celebration of winter traditions.

Lower School Open House

Thursday, January 29 6:30 PM

An evening of touring the campus, visiting classrooms, meeting faculty, administrators, other
parents, trustees and students.

Puttin’ On The Arts

Recitals: Tuesday, March 10 4:45, 5:45, & 6:45 PM
An afternoon/evening of student musical performances in the Chapel

Showcase: Friday, March 13 1:30 PM

Student group and individual performances on the stage in the Dining Hall

Color Day

Tuesday, June 2 1:00 PM to 3:15 PM

Outdoor games and athletic events for the whole school. Lots of fun for everyone! Home and
School hosts this event.

Fifth Grade Graduation
Thursday, June 4 1:00 PM
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